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[bookmark: _kpr05n82n26c]
Application Form for Role of Administrator
[bookmark: _zidixfu2h1to]
We welcome applications from everyone, regardless of heritage, nationality, gender, age, marital status, mental or physical disability, religion, colour, gender identity or sexual orientation.

	Name

	

	Address



	

	Email

	

	Phone

	



Current circumstances:

	










Administrative experience:

	












Experience with office software, email marketing tools, and online database systems:

	












Evidence of interpersonal skills:

	












How do you meet the requirements of this post?

	


















[bookmark: _obvz8px9oj35][bookmark: _qhulv5cexz75]Relevant education, training and qualifications:
	









[bookmark: _97j1ykgd1f2u][bookmark: _81dqi68kkna8][bookmark: _2hk78iv0b9mh][bookmark: _ojwn8qfpdqo4]
[bookmark: _Hlk219894440]Work availability 

[bookmark: _Hlk219894525]Please state which days of the week you are available to carry out this role, plus any days that you are not generally available.

	






Interview arrangements and availability

If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	






[bookmark: _l4j9qclj5v1t]
[bookmark: _t2k2hyav6xgs][bookmark: _Hlk219894238]References

Please give the contact details of 2 people who we can ask to give you a reference. 

	
	Referee 1
	Referee 2

	Name
	

	

	Phone number

	
	

	Email address

	
	

	How do you know this person?
	

	



[bookmark: _Hlk219894284]Declaration

I confirm that I have the right to work in the UK.
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my contract being terminated.

Name:

Signature:

Date:


Please return this form to Gill Upham at admin@naturalvoice.net by 9am on Monday 23rd March 2026.
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